[ ]
A request will be received by the Transactions Dyn a m ] C S AXZ O 1 2 Current Assignment Fields
team via Salesforce to transfer a worker to a new
T ra n Sfe r a WO r ke r to a Assignment end date/time field

position.
Fill the date when the current
P»{ assighment of the worker is due to end

. . Please note it will default to previous
&, new pOS] t.lon day’s date

New Assignment Fields

Sales Force Open Dynamics AX2012 by
Transactions team opens the case in their y| doubte-clicking the Dynamics The Home page is
queue to view details of the case. AXicon located on the displayed.
desktop.

I the A ' Position field Job field Primary check box Full-time equivalent field
u: d ereth gegoﬁi%n Click the Position drop-down arrow When the Position was Select the Primary check box if Do not enter data into this field, it
Select Workers group, click the Is the module View the Address bar to to view Open Positions. Select the selected. the details of the Job this is the only Position to which is a field which will be calculated
[EREEREIERIRE from the Workers [« Worker ,ex pand/icon €——YES Hurman Resources? verify the correct Module required Position from the list. > on wh,ich the Position was P the worker is assigned, or will be > based on the Standard and
. list. to view the sub y is displayed. created are displaved in the the Primary Position where the Contract Hours recorded against
menu Position «  Description Job figl dy worker has more than one the new position worker will be
: i P003 Cleaner : Position. getting transferred to.
This is a list of all workers poos Cleaner
(contractors and employees). NO
Basic information about the worker ¢
is displayed, Name and Employee v
number. Click the Module T f field T f field
; drop-down arrow pansiCcasons Ll (ErASE NS . o Assignment start date/time field
WL G DS and select Human Click the New assignment Transfer Click the Current assignment Transfer Assignment end date/time field Enter the Assi t start dat
page is displayed. . nter the Assignment star e,
Resources from the reason drop-down arrow and select the | reason drop-down arrow and select the | If the end date is known, enter | ¢ or select from the calendar.
list. reason for transfer from the list. reason for transfer from the list. the date the Position will end in Pl te it will default t
this field, or use the calendar. ease n:) de ! ’Md t etault to
Transfer reason: TRO03 |v| Transfer reason: TRO03 |v| ocgayasidare
N el ALl Search for the worker either by
----------------- Name or by Personnel Number as [«
listed in the Sales Force case.
A\ 4 v
To search for a worker by personnel number, change To search for a worker by surname, .
the columg name b){ clickli)ng tfhe artrgwlgrtmd selecting enter the surname in the Filter pane. ﬂit{:}tiin\f:r:eg(e; g‘\g %:E:rt fp;irnio[\ir:]eel S
ersonnel number from the list.
Enter the personnel number in the Filter pane T 27 B £l ) s e o e e e
P pane. Woodhead Search name LY Transactions team
D2000029 kersonnel number ~ [ - P B
Current compensation New compensation
Action field Action: NewStarter ‘ |v
Click the New assignment Action drop- Level: —|
down arrow and select the Action type . :I
e P> from the list. tep: M
> lcress [Eal::(;vltl]y or < New compensation Plan: GB-H lv
ransrer W -
IE Effective date: 01/01/2016 %
_ Expiration date: W‘ ] iz
[] Retire position [[] Create reference
Retirernent:
1. The personnel number/name of the
he worker is displayed in worker is incorrect.
Select the worker |« the Worker gpridy? NO—| 2. Assign the Sales Force case back to the v
) HR Help Desk requesting the correct
worker name/personnel number. . .
Plan field Effective date field Expiration date field
Click the New compensation Plan drop- Pay rate field In the Effective date field, enter the xplra.1on a .e N
down arrow and select the hourly or . date the compensation becomes Donot alter this date field unless the
calaried nlan fram the lict pEERRE amruai‘laa?glgate LR P! effective if different to the Assignment p ~ compensation has an expiry date .
: start date. N o
GB-H_ Houry Paid Grade GBP [ o]
GB-S  Salaried Grade GBP 01012016 | [
In the Action bar, click Tr:(e) :r:::’ferog:igkner Fill relevant information in the Current
> Transfer worker. assi nmenl: form is »{ and New assignment fields with the
en details from the Salesforce case.
|25 Transfer worker displayed.
Transfer worker to a new position assignment
Warker: Paul Evans v
Current assignment New assignment Retire position field
Job Ic'“"i"g e | ‘ |"| If the current position is to be retired following Click Transfer worker-.
Position: |pt134 | ‘ |v| the worker’s transfer, select the Retire position
. check box and enter the position retirement
Primary: v a date in the Retirement date field. g Transfer worker
Full-time equivalent:
Assignment start date/time: | 15/10/2014  01:00:00 H01/01/2015 ] 00:00:00 Retirerment: |:2-1f12f2015
Version Description/Change Comment Author Date Assignment end date/time: | (9101/01/2015 33 23:59:59 ' Never [
1 Creation and proof read Steve Morgan  01/01/2017 Transfer reason: I M ‘ M




	HR - Transfers.vsd
	Transfers


